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STEP 1

Start from your Profile Page.
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STEP 2

Click Manage My Organization.
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My Organization Roster 6 Steps
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https://my.egsa.org/organization-roster/?id=45bee849-0afd-45bb-8804-9f2a80ca23d5&ReturnUrl=https%3a%2f%2fmy.egsa.org%2fmanage-my-organization

STEP 3
Click Roster.

Contact ~ Store

" A

res

0 n Sarah Cullen v

Manage My Organization

If you do not see your organization listed, you do not have access to make changes on behalf of
your arganization. If this is a mistake, please contact us at info@egsa.org.

My Profile

= My Committees

Apply For Membership
B Manage My Organization To apply for membership for your organization, click the "Membership Application” button next

to the organization that is applying for membership.

egister for an Event To view the requirements and dues for each membership type, click here.
~ EGSA Store Edit Your Organization's Information
To edit your organization's contact info, Buying Guide listings, or other details, click the "Edit"
= Individual Directory button that appears next to your organization below.

Edit Your Organization's Roster
To edit your organization's rosters, click the "Roster" button that appears next to your
organization below.

[ 11071 outof 1 records ]

City State/Province Email Edit Membership Application Roster
North Minnesota Membership Application
] Mankato
ation
< »
Click + Primary Contact
o
Record First  Last Title Email Address Record
Number  Name Name Added O
v

28609753 Justin  McMahon Mgr. Mech justin.mcmahon@mail.nidec.com  11/8/20:
Engineering-
Custom
Prod.

Primary Contacts - Primary points of contact for EGSA-related business.

Has permission to edit O) jon, apply for
Receives membership benefits.

< Primary Contact earch for Primary Contact

hip, and manage rosters.

Click on any column header to sort the list based on that column

Record First LastName  Title Email Address Record
Number ~ Name Added
v
31141315 Sarah Cullen Manager of  s.cullen@egsa.org 12/4/2(
Membership
and
Marketing
29140888 Colin  McKissick colin.mckissick@mail.nidec.com = 11/8/2(
28609756 Jim Twardowski  Electrical Jjim.twardowski@mail.nidec.com = 11/8/2(

EGSA
Sectica Genarang
s Acsonanay
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https://my.egsa.org/manage-my-organization
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STEP 5

Complete all required information.

Stratton P

O Title:
Title

© Email: ¥

jaskestratton@nidec.com

Address Info

© ship To (Override)

© Department/Attention:

Department/Attention

@ Country: ¥

United States v
© Address: ¥

Work v
[ 123 Work Adress| ]

© Address Line 2:

ne 2
© Ccity, State/Province, Zip/Postal Code: ¥
State/Province v
Zip/Postal Code

© Show in Directory:

STEP 6

Scroll to the bottom and click Save. Click Close to return to Manage My
Organization page.

@ ueparuneny Auenuon. ™

Department/Attention

© Country: ¥
United States v
© Address: *
Work v
123 Work Adress

© Address Line 2:
Add

ss Line 2

© city, State/Province, Zip/Postal Code: *
City
State/Province v

Zip/Postal Code

© Show in Directory:
© save as Primary Address:
© save as Preferred Billing Address:

© save as Preferred Shipping Address:

| save || save&addnew
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STEP 7

Click Remove to remove any individual member who no longer belongs on
your Roster.

Custom a
Prod.

a
v

Primary Contacts - Primary points of contact for EGSA-related business.
Has ission to edit O ization i ion, apply for ip, and manage rosters.
Receives membership benefits.

+ Primary Contact [ Y Search for Primary Contact

Click on any column header to sort the list based on that column.

Last Name  Title Email Address Record Actions
e Added On
-
Stratton jaskestratton@nidec.com 12/4/2023 Edit
[ omes
h  Cullen Manager of  s.cullen@egsa.org 12/4/2023 [
Membership
and Remove
Marketing
1 McKissick colin.mckissick@mail.nidec.com  11/8/2023 Edit
Remove
Twardowski Electrical jim.twardowski@mail.nidec.com  11/8/2023 Edit
Engineer
Remove
h Punelaff ralnh dinelaff@mmail nidan nam 11709092 — %

STEP 8

Click on OK to confirm record removal.

Remove Record

g Are you sure you want to remove this record?
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